Mississippi Medical
CANNABIS

Program

Beginning Inventory Guide for Seeds & Clones - External
Transfer MMCP Guide

Overview

This document is intended to guide you through the process of tagging and reporting seeds or
clones obtained outside of the MS-METRC system for the purpose of beginning inventory.
Although this guide is designed as a step-by-step tool, the information may be used at the
discretion of your business processes. The external transfer steps herein are not the same
steps you will take to track your inventory in the system once your external transfer
inventory is added.

In Metrc, tagged inventory falls into two categories: Plants and Packages.

Plants are classified as Immature, Vegetative, or Flowering, and all plants must be entered into
the system as part of an immature plant batch.

Packages are created from immature plants, harvest batches, waste, or other packages.

Cultivator licensees receiving clones or seeds from outside the MS-METRC system must record
them in METRC as an external transfer the same day they receive them. To add them into your
license, you will need to have the Items Sets (items you are receiving), Strains (strains you are
receiving), and Locations created for your facility.

Please see the table of contents below for the Step-by-Step instructions:
Step 1. Adding Items......Page 2-3

Step 2. Adding Locations......Page 3-4

Step 3. Adding Strains......Page 4-5

Step 4. External Transfer/Starting Seed Inventory- Page 6-9

Step 5. Creating Plant Batch from Seed Package- Page 9-11

*Steps 1-3 are only required if you do not have the item, location, or strain already included in
your admin sets.
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Adding Items
To add items, you will need to click the “Admin” tab, click “Items” (Image 1.1), click “add
items”, and then add all the seeds or clones that the business license is receiving. Clone items
will be added as category “immature plants”.

Admin ¥ Image 1.1

Transporters
i
RuliAan

Multiple items can be added at once by using the blue plus button and the number field beside
it (Image 1.3). Be sure to differentiate between seeds and clones in the item name. This will
make it easier to differentiate when selecting later.

Add Items Image 1.3

Item # 1

Once all seeds and clone item names have been entered, you can then click “create item”. Your
created items will now be visible in your item list (Image 2.1).
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Items Image 2.1

Add ltems Edit tems

5

Item : Category : Type : QuantityType : DefaultlTS : UoM
» Blue Dream Seeds Seeds Plants CountBased NotRequired Each

Adding Locations
You will need to add all locations that indicate the location of plants and packages within your
facility. Click “admin”, then click “Location” (Image 3.1).

Strains

I ltems

Transporters

Now click “Add Locations” (Image 3.2). Name your location and location type “default”.

Image 3.2

dit Locations [

Location i Location Type §  Panl Batches i Plants I Harvests

Multiple locations can be added at once by using the blue plus button and the number field
beside it (Image 3.3).
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Add Locations Image 3.3 *
Location # 1
Name Seed Bank MS - Cultivator | CO001
Location Type [ default vl

Once all location names have been entered, you can then click “Create Locations”. Your created
locations will now be visible in your Locations list (Image 3.4).

-
Add Locations | Edit Locations Image 3.4 av v il =»
Location ¢ | Location Type :  Plant Batches i Plants :  Harvests i Packages
» Seed Bank default m
Adding Strains

You will need to add strains for each seed or clone package you are receiving. Click
“admin”, then click “Strain” (Image 4.1).

Tag Orders

Tags

Locations

Items

Transporters
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Now click “Add Strains” (Image 4.2). Name your strain.

Strains image 4.2

Add Strains Edit Strains

Multiple strains can be added at once by using the blue plus button and the number field
beside it (Image 4.3). Be sure to select “Third Party” for testing status as “in-house testing” is
not allowed in MS.

Add Strains Image 4.3
Strain # 1
Name Bie Drear THC! " —
ns Do001
Testing Stahus [ dPart "] Marutac ML
=] ——— g Fackty | Teco
i 25 S0 TS Transpanier | MToe0
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—

Once all strain names have been entered, you can then click “create strains”. Your created
strains will now be visible in your strain list (Image 4.4).

Image 4.4

A00 Stranms Eot Sirars

Strain i Testing i THC i CBD

»  Bus (rean Thesiarty
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External Incoming Transfers/Starting Seed Inventory

External Incoming Transfers are a two-step process which will require the user to go to the
External Transfers Grid to create and receive the transfer into their active inventory. This
process shall also be utilized by licensed cultivators who have initial packaged

seeds/inventory on hand. External incoming transfers should only be used for seeds and
clones under a cultivation or micro-cultivation license. You must complete both steps in order
for the received packages to be reflected in your METRC inventory.

The two-step process is as follows:

W metrc

External Transfer

External

Vew Manifest

Incoming

Step 1: Creating an External Incoming Transfer
Once you have selected “External” under the Transfers area on the navigation bar, click on
“Incoming” tab. Create the incoming external transfer by clicking the “New Transfer”
button (above image). This will bring up the screen (below image) where you will enter the
required information to begin the process of receiving beginning inventory. You should
complete the fields as follows:

Type: Select the “Beginning Inventory Transfer" option from the dropdown menu.

Phone Number: Enter a valid phone number. This can be designated as the business
phone number.

Planned Route: In this section, document that these were received as an external
transfer, the purchase price, and invoice number. Be sure to retain a copy of your
invoice as a part of your general business records.
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License Number: This is your facility License Number EX: CULV123456

Item Name, Quantity, and Packaged Date: These fields correspond to the specific items
you created and quantities being transferred. The date packaged should be the day that
you are entering the items into Metrc. The quantities should be exact and should
account only for the products received

You can add multiple packages by pressing the black plus button seen below. Once you have
entered all seed packages, you can click “register transfer.”

New Incoming Transfer X

Planned Route Recewed as external transfer Invoice# Est Departure B 1 y 8 tocay
e iaman - PN
A
v v
Est Arrival B 8 da
~ ~
AM
v v
Package #1 Blue Dream Seeds Q n PackageDate B 8 tocay
Quantity 10 Each v
Package #2 Northem MS Lights Immature Q n Package Date @ 10/23/2022 8 tocay
Quantity 100 = Each v
o RINES
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Creating a pending incoming transfer from Step 1 does not immediately associate Metrc
package tags with those items. Without completing the transfer, a licensee will not show the
proper inventory and will not be in compliance with inventory reconciliation requirements.

You must complete Step 2 (next page) to complete the incoming external transfer; clicking
“Register Transfer” does not create tagged packages in your inventory.

Step 2: Completing the External Transfer
Licensees MUST have package tags available to complete this step.

To create tagged packages, a licensee must complete the pending incoming transfer by clicking
the “Complete” button to the far right and then entering the required information. The
guantities entered in Step 1 will be auto-populated; you should confirm the accuracy of the
guantities and assign a unique Yellow Metrc package tag to each item as well as the location of
the product. The tag assigned to the product in the system should be physically affixed to the
associated product.

Once the information is accurate and complete, click on the “Complete Transfer” button to
create the packages with the specified quantities in your inventory.
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Complete Incoming Transfer

Marseyt

Origim Lic. No

femplate -,.;:._.;:.
<
-an: o
9::-;geu-| a
Q
Package # -
2 -
Your new seed and clone packages will now be visible under your active package tags.
- =. .

.oamie

»oamm

Plant Batches from Seed Package or Clone Package

After completing the Incoming External Transfer (as described in the previous section), your
licensed Metrc account should have all cannabis seeds or clones reported within the license
number.

If you are planning on storing seeds, meaning they would not be considered a live immature
plant, then they would be reported as a package per the External Incoming Transfer section
above.

If you are planning on planting seeds or unpacking immature plants, go to the package
tab > unpack plants into a plant batches.
Follow the steps below to create the Immature Plant Batches and from your seed package.
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Step 1: Go to the Package Tab, select your desired seed or clone package, highlighting it orange,
and select “Create Plantings.”

It is required per the Mississippi Medical Cannabis Program regulations for the Group Name to
include the complete Strain Name and date of planting. The example below would be how to
enter an immature plant batch of Blue Dream plants from a seed package where the Group
Name is labeled as Blue Dream 2.15.21.

Create Plantings from Packages X
Planting # 1 m
Package 1 A4rF0100000065000000028 Q Location Immature Room Q
Duanlity | 3 l Each b Strain  Biue Drearr Q
e Planting Date @l 02/15/2023 B today
Group Name Biue Dream MMDDYYY (loday's - =
Unpackage 02/15/2023 today
Ptants Type Seed v Date
Plants Count

—

Strains and Locations must already have been entered in the Strains and Locations grids under
the “Admin” area (see pages 3-6). Use the date of entry/planting for the “Planting Date”. Once
the information has been entered, click on the “Create Plantings" Button.

Once Plantings have been created, they will be visible in your plants tab under “Immature
Plants”.
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Plants

Please Note: Immature plants are required to be tagged once they reach 8 inches. For more
information regarding next steps please see the METRC User Manual and MS METRC
Supplemental Guide. These guides can be found in the METRC Help Portal under “Articles”.

Please reach out to the MMCP Team at mclicensing@msdh.ms.gov or 601-206-1540.

Please reach out to the METRC Support Team at support@metrc.com or 1-877-566-6506 with
any questions or for additional support. Guidance information can also be found underneath the
“Support” dropdown in METRC > METRC Help Portal > “Articles”.
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